CYPRESS-FAIRBANKS LEARNING MANAGEMENT SYSTEM
AUSER S GUI DE FOR CFL MS

TheCFLM$ an online system that enables CFISD employees to manage their yearly
professional growth. ThAVATARrogram is the vehicle that we use to navigate through the
CFLMSThe professional development calendar year begins May leadd April 30 oéach
school year.

HOW DO | ACCESS THEEARNING MANAGEMENS®YSTEM?
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Go to the CFISD home padpetf://cfisd.net/).
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4. Login with your Novell login (ABC10101) and employee number

no

Search CFISD.net

Sunday, September 12, 2010

bond update Ccampuses departments

news & media contact us

B NOTE: These courses are for CFISD employees only. Please see Ad
Staff Development v district employee.

| | Quick Links
Before/After School Program

Bus Stops Cypress-Fairbanks Learning Management System (CFLMS
Campus E-mail Addresses
Campus Locator RESOURCES
Campuses
Crime Stoppers .
Employees Only + Online CFPDAS Bogklet ==
Espafiol -
Free and Reduced Meals
Key Communicator
my.cfisd.net

PIV-Grades Online
[EEEEERTEE, <@ — (
Student Code of Conduct . \
Student Handbook H

==l | it Staff Development We.. X .0! My Yahoo!

LEARNING PLATFORM

Login

welcome
e - to Avatar PDMS™
Catalog Calendar

Show All Classes
Show Next 7 Days Nowvell login: (Ex: abcl0101)

Show Next 30 Days Employes ID#:
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CYPRESS-FAIRBANKS LEARNING MANAGEMENT SYSTEM
AUSER S GUI DE FOR CFL MS

HOW DO | REGISTER HOA CLASS?

N

aprODN

Select thedCurrent Class Lisbn the left navigatiorbar. Check your current list before
adding additional classes becausmi are automatically registered for some required
classes

Enter the class cod@umber)or search for the desired class or category of classes.
Add the course to youiShopping Caétand thendCheckoud €

Theclass will be added to yowéCurrent Class Litlook for your confirmation enail.

If a class is in yo@Current Class LiStgou are registered for that class.

LEARNING PLATFORM

= 0 O - - n "
w’_—’ Choose Contact (M Choose Facilitator |V Choose Category |V Advanced Filkers
(9 Current Class List L

L9 Pending Class List

Teachscape
My Profile

|Classes you are currently taking which are inccmplete.rﬂss to see specific details such as, £ of credits, meeting dates, times, etc.

el il = | = = | - = |
ILT 19524 2009-2010 LANGUAGE ARTS LIAISON MEETINGS Anderson, Julie M 2/8/2011 Add to Cart

m
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1. Once a claseaches maximum participants, you may be added to a waiting list. If
@2dz FNB 2y GKS gl AdGAy3 ftAa0G F2NI I Of | a
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2. If a seat opens up in the class, you will receive-amaé notifying you that you have
a fat reserved; you must accept within 24 hours or you go back on the bottom of
the waiting list.
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CYPRESS-FAIRBANKS LEARNING MANAGEMENT SYSTEM
AUSER S GUI DE FOR CFL MS

WHAT DO | NEED TO DOF | CAN NO LONGERTWEND A CLASS'i’

Returntoyourd / dzNNBy G /[t aa [Aad g

Select he registered class that you need to cancel.

ClickdCanced and then clicldOK to confirm.

If you fail todCancek this class will be reflected @bsent on your records

PwnpE

=3 g Po olio - — - -
ki | Choose Contact |V Choose Facilitator |V Choose Category |V Advanced Filters

@ Current Class List | . . . . . .
- )= n search result. Click on any class to see specific details such as, # of credits, meeting dates, times, etc.

.9 Pending Class List N
>

Teach ;
e LT 19153 2010-11 E.O.Y. DISTRICT ELEMENTARY DYSLEXIA MEETING cuculic, Susan :_.-'11_.-'201
N

HOW DO | GET CREDITN THE SYSTEM FOR ATENDING A CLASS?

=

Credit isgranted based upon attendance/completion of the class.

2. Coordinators/Facilitators may grant credit in the system from-@igsheets or by
submittingLexmark Attendance Scattsthe Staff Development OfficdHINT It is
critical that you alwaysigrin! Otherwise, you may ndbe granted credit!)

(NOTE Credit is not posted immediately. fiere may be as much as a tweeek delay in
awarding credit and seeing it on your PD Worksheet.

WHAT STEPS DO | NEEDO TAKE TO RESOLVE BISCREPANCY

Should you note discrepancy on your professional development recguly may

electronically report the discrepandy the class facilitator(s)
by completingthe following: [ v My Learning Portfolia

@ Current Class List

1. { St SO0 daeé ¢ Nlelf cadgdfor biare  FeNBnY clatk KS
2. Locate the class for which you wish to subanit

( Teachscape
discrepancy. My Profile
3. Click on the icon in the colunto the rightentitted "~
S WwSLI2 NI 5Aa40NBLI yOB ®f —
aw My Trgngcript » R

4. Selecti @ Sa¢ gKSyYy GKS Lk2LJ dzPLsz_?\ R2 g ImDILIST NE
F&14Y GOYFAE FFOAEAGHGZNTTE 276267 "R A 4 ONSB LI

My Transcript

School Year: Current v View: All v 9.
Ve

I o R il il Wil il bl bl Mt il R il
BLEND CFISD COMPLIANCE COURSE 2011-12 (ONLINE MOODLE) - OFF-CONTRACT  Homner, Glenda 5 Passed 8/29/2011  Total Hours: 3 Total Hours: 3 &l

T STAFF DEVELOPMENT LIAISON MEETING - SEFTEMBER 15, 2011 Homner, Glenda 5 Registered 9/15/2011  Total Hours: 0 Total Hours: 1
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CYPRESS-FAIRBANKS LEARNING MANAGEMENT SYSTEM
AUSER S GUI DE FOR CFL MS

HOW DO | CONVERT PDBOURS TO CTE HOURS?

Confirm with your princigl the number of CTE hours required for your campus.
You MUST confirm with your building administrators what type of PDC hours are eligible
to convert to CTE (hours must fit within the parameters of the campus goals).

3.{StS0G 4t5 22N) sakdatilar TNRBY (S &z
. -
4. Select the PDC class(es) you wish to convert from PDC to CTE} w, ererile
A A X~ r 2 4 r ¢
5, { St SOU AG9RAU DPE PD Worksheet h__
My Transcript N =
Professional Development
L AT A UL fwra L s e - 1
16551 RIGOR, RELEVANCE, AND RELATIONSHIPS Prof Dev for Comp-PDC- 6/11/2010 21 0 Edit~ _
LEADERSHIF CONFERENCE Leadership Development approved
15428 GENERAL LEADERSHIP TRAINING - 7 HOUR Prof Dev On Contract- 6/7/2010 7 N/& Edit] o T
(SECONDARY) - JUNE 7, 2010 PDOC approved
14854 CPOC: WATKINS MIDDLE SCHOOL 2005-10 Prof Dev for Comp-PDC- 4/22/2010 2 0 Edit
CPOC approved
165993 ELPS Trainer of Trainers Prof Dev Not for Comp- 4/10/2010 7 N/& Edit
PONC approved

Designate the EXACT number of hours that you wish to convert to CTE.

{StSOG /¢9 FTNRY ddvEmend. NERAG ¢&LJS¢é RNERLI
I £t A0l a{ I A8 Apprgitd £{ dzo Y A

Hours are submitted electronically to your building designee and are pending until
approved.

Professional Development Worksheet for the Teachers

Edit PD Request

Event Title HS BEHAVIOR INSTITUTE-Special Education
Event/Sponsor

Description/Qutcome
of Class

Credit Type Prof Dev Critical-FDC
Subject Content Code SP ED, High School-Lisa Franke
Completion Date 8/3/2011

TE (Tim
Equivalency) Hours
TE Credit Type Campus Time Equiv-CTE 4% Fequired

Hours 7

MNotes L
» -

Save & Submit For Approval Clear
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CYPRESS-FAIRBANKS LEARNING MANAGEMENT SYSTEM
AUSER S GUI DE FOR CFL MS

HOW DO | CONVERELIGIBLEPDC HOURS TOTE HOURS?

Curriculum Coordinatomnay determine specified professional development hotat tcan be
converted to District Time Equivalency (DTE). If this is the case for your content area, your
curriculum coordinator will share with you any hours that fit this criteridinyou are instructed

to move PDC hours to DTE, follow these steps:
v My Learning Portfolio |

1. SeBOG at5 22NJaKSS8Gé FNRY (- o oroests L

2. Select the PDC class(d#sat are eligibleto convert
from PDC tdTE. Teachscape

3. {8t SO0 G9RA(® My Profile .

PD Worksheet \_

My Transcript

. Wz Professional Development
_/ —— Comes
2 I

L9 Pending Class List

22410 RIGOR, RELEVANCE, & 75 PS TEACHER CONFERENCE-Watkins Prof Dev Critical-PDC - Rigor, Relevance, & 6/7/2011 7 0 Edit
MS- JUNE 7, 2011 Relztionships approved
23163 Secondary Math DTE Web 2.0 Integration for the Math Classroom 06/03  Prof Dev Critical-PDC - Math, Secondary 6/3/2011 7 0 @
approved
23137 Secondary Math DTE Geometry and Measurement is as Easy as 1-2-3!  Prof Dev Critical-PDC - Math, Secondary 5/14/2011 4 0 Edit
05/14 anoroved
4. Designate the EXACT number of hours thatwa to convert taDTE.

5 Selectht 9 FTNRY (KS a-loNdriehul ¢&LIS¢ RNERLI

Note: DTE will only be an option if the curriculum coordinatorgperoved the hours

when setting up the class in CFLMS.

I £t A0l a{ | A& Apprgvib £{ dzo Y A (i

7. Hours are immediatlg reflected on the transcript and do not require further approval
as they were preapproved by the curriculum coordinator.

o

Professional Development Worksheet for the Teachers

Edit PD Request
Ewvent Title Secondary Math DTE Web 2.0 Integration for the Math Classroom 06/03
Event/Sponsor

Description/Outcome
of Class

Credit Type Prof Dev Critical-PDC
Subject Content Code Math, Secondary

Completion Date Sig{2011
TE (Tim
Equivalency) Hour
TE Credit Type | District Time Equiv-DTE = r-*'//
Hours ampus Time BEquiv-CTE !

District Time Equiv-DTE

\ Notes L

~~Save & Submit For Approval Clear
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CYPRESS-FAIRBANKS LEARNING MANAGEMENT SYSTEM
AUSER S GUI DE FOR CFL MS

HOW DO | ADD OUTOFRDISTRICT HOURS?

no

SelectPD Worksheetn the left navigation bar
Enter thedEvent¢ A ((éx.Siéle of College course, conferenoeworkshop).
Enterthed 9 @Sy (i (ex.Rojlege2nbidie, host of conference, facilitator,
presenter).
Enter thedDescription or Expected Outcom€This is where you explain the learning
goal for the event. &oordinator will need to approve these hours and will use this
information to determine credit. If this area is not descriptive enough, the request may
be rejected, pending adtonal clarifying information.)
Select he ¢Credit Typé from the dropdown menu

a. PDC: Professional DevelopmertEritical

b. PDNC: Professional Developmentot Critical

c. PDOC: Professional Developmer@nContract

d. CCC: College Credit fGertification

e

*** See your Principal, Staff Developmendision or building designee for clarification and
confirmation as to the types of credit**

6.

7.

8.
9.

9YGUSNI GKS da/ 2YLX SGA2Y 5F0Sdé b2GSY ¢KS ¥
April 30in order to appear on the current transcript.

Enter the total number® & | 2 dzNBA ®¢ b2GSY /2t S3AS K2 dzN&
as seattime. The system will use a 15x multiplier to calculate total earned hours.

Enter any additional information that may be beneficial to the approval of the event.

/ £ AS@ve anil Subini ® ¢

10.Hours are sent electronically for approval to your subject content coordinator.

Professional Development Worksheet for the Teachers

Add a New Out-of-District Class /

- 1 -
Event Title requirea

Event/Sponsor regufred.
EX: Region 4 - Houston

Drescription/Cutcome i required
of Class

Credit Type — CHOOSE ONE — » required
Completion Date H  required
MM/DD/YY Y
Hours required

Motes

Save & Submit For Approval Delete Clear
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