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Employee Acknowledgment

(To be signed and returned to the employee’s supervisor)

I hereby acknowledge that it is my responsibility to access the Cypress-Fairbanks Independent
School District Employee Handbook online if | have not received a personal printed copy. My
signature below indicates that | agree to read the handbook and abide by the standards, policies
and procedures defined or referenced in this document. It is also important to know that
additional regulations, policies and laws are in the “District Board Policies Manual — Legal and
Local” and in the district’s Administrative Regulations Handbook. The Employee Handbook and
the Board Policies Manual can be located throughout the district in school libraries, in various
supervisors’ offices, and on the district’s website at www.cfisd.net under the Human Resources
link, Employment Opportunities. The Employee Handbook, Board Policies Manual, and
Administrative Regulations can be found at http://inside.cfisd.net/ under the heading “policies.”

The information in this handbook is subject to change. | understand that changes in district
policies may supersede, modify or eliminate the information summarized in this handbook. As
the district provides updated policy information, | accept responsibility for reading and abiding
by the changes.

I understand that no modifications to contractual relationships or alteration of at-will
relationships are intended by this handbook.

I understand that | have an obligation to inform my supervisor of any changes in my personal
information, such as phone number, address, etc. | understand that | should also access
http://inside.cfisd.net/, go to the employee access center, and make the personal information
changes on line. 1 also accept responsibility for contacting my supervisor if | have any questions,
concerns or need further explanation.

Printed Name Signature

Date Building Assignment

(Supervisors are to maintain this page on file for a period of five years.)



CFISD employees save 35%
on the Chronicle, and help our
students.

Now when you subscribe to home delivery of the Houston Chronicle, 7 days a
week, via CFISD’s payroll deduction, you'll get 35% OFF the regular price at
Jjust $13.00 a month (S$6.50/pay period). Plus, the District will get $15.00 in
donations each year for each CFISD subscription! Through this special
arrangement, some 1,400 of your coworkers save more than $117.600 a year on

subscriptions and the District receives more than $21,000 in donations.
Thank you, Houston Chronicle!

Houston Chronicle Payroll Deduction Program FAQ’s

Who is eligible for this program?

Only district employees can participate in the program. If
you leave CFISD employment, your subscription will revert
to the standard Chronicle home delivery rate at the time of
your departure.

What if I am a current Chronicle subscriber and choose
to participate?

The current subscription for your delivery address will
automatically be converted to this program on the date of
your first payroll deduction (even if it is in your spouse’s
name). You do not need to cancel your current subscription,
and your existing distributor will continue to deliver your
paper with no lapse in delivery.

You will receive a refund from the Chronicle within four to
six weeks for any monies in your Chronicle account at the
time you begin this program.

If you have received Chronicle home delivery service that
you have not paid for when your account is converted, please
submit that balance when you receive notification of the final
amount.

What if I am a new subscriber?
Your Chronicle home delivery will begin about the same date
as your first payroll deduction.

What if I have service questions, delivery problems,
billing questions or address changes?

Contact Houston Chronicle Subscriber Services at:
onlinesubscriptions(@chron.com or 713-220-7211 or
1-888-220-7211.

What if I must stop my Chronicle payroll deduction?
Please send a written request via interoffice mail to the
CFISD Payroll Department.

How will joining this program help our students?
The Chronicle’s donations are used to supplement
instructional expenses and fund student activities.

To begin receiving this benefit in the next available payroll cycle, return your form to the CFISD
Payroll Department, or log on at chron.com/cfisd for more information!

YES! I want to start or renew my home delivery of the Houston Chronicle! Starting with the next payroll
cycle, I authorize Cypress-Fairbanks ISD to payroll deduct $6.50 per paycheck, twice per month, for my
Chronicle home delivery subscription until I instruct otherwise.

Name

Home Phone

Work Phone

[ Please check this box if your address is different than in the CFISD database.

Delivery Address (no P.O. Boxes)

City/State/Zip Code

Signature _

Date

CFISD Employee Number

Do not send this form in if your are a
current program participant






